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(b) An employee in or under an agen-
cy whose duty station is changed per-
manently or temporarily to a different 
commuting area. 

Head of agency means the head of an 
agency or an official who has been del-
egated the authority to act for the 
head of the agency in the matter con-
cerned. 

Involuntarily separated refers to a sep-
aration initiated by an agency against 
the employee’s will and without his or 
her consent for reasons other than 
cause on charges of misconduct or de-
linquency. An involuntary separation 
includes a separation resulting from 
the employee’s actual inability to do 
the work following genuine efforts to 
do so, but does not include a separation 
under part 752 of this chapter or an 
equivalent procedure for reasons that 
involve culpable wrongdoing on the 
part of the employee. In addition, when 
an employee is separated because he or 
she declines to accept assignment out-
side his or her commuting area, the 
separation is involuntary if the em-
ployee’s position description or other 
written agreement does not provide for 
such reassignment. However, an em-
ployee’s separation is not involuntary 
if, after such a written mobility agree-
ment is added, the employee accepts 
one reassignment outside his or her 
commuting area, but subsequently de-
clines another such reassignment. 

Rate of basic pay means the rate of 
pay fixed by law or administrative ac-
tion for the position to which the em-
ployee is being relocated or, in the case 
of an employee who is entitled to grade 
or pay retention, the employee’s re-
tained rate of pay, before deductions 
and exclusive of additional pay of any 
kind, such as locality-based com-
parability payments under 5 U.S.C. 5304 
or special pay adjustments for law en-
forcement officers under section 404 of 
the Federal Employees Pay Com-
parability Act of 1990 (Pub. L. 101–509). 

Service agreement means a written 
agreement between an agency and an 
employee under which the employee 
agrees to a specified period of employ-
ment with the agency at the new duty 

station to which relocated in return for 
payment of a relocation bonus. 

[56 FR 12838, Mar. 28, 1991, as amended at 57 
FR 37398, Aug. 19, 1992; 60 FR 33326, June 28, 
1995; 60 FR 35601, July 10, 1995; 61 FR 3543, 
Feb. 1, 1996; 64 FR 69182, Dec. 10, 1999]

§ 575.204 Agency relocation bonus 
plans; higher level review and ap-
proval; criteria for payment; and 
exceptions to case-by-case approval. 

(a) Agency relocation bonus plans. (1) 
Before paying a relocation bonus under 
this subpart, the head of an agency 
shall establish a relocation bonus plan. 

(2) A relocation bonus plan shall in-
clude the following elements: 

(i) The designation of officials with 
authority to review and approve pay-
ment of relocation bonuses; 

(ii) Criteria that must be met or con-
sidered in authorizing bonuses, includ-
ing criteria for determining the size of 
a bonus; 

(iii) Procedures for paying bonuses; 
(iv) Requirements for service agree-

ments; and 
(v) Documentation and record-

keeping requirements sufficient to 
allow reconstruction of the action. 

(b) Higher level review and approval. 
Except as provided in paragraph (d) of 
this section, each determination to pay 
a relocation bonus, including the 
amount of such bonus, shall be re-
viewed and approved by an official of 
an agency who is at a higher level than 
the official who made the initial deci-
sion, unless there is no official at a 
higher level in the agency. 

(c) Criteria for payment. (1) Each 
bonus paid under this subpart shall be 
based on a written determination that, 
in the absence of such a bonus, the 
agency would encounter difficulty in 
filling the position. Each such deter-
mination shall be made before the em-
ployee actually enters on duty in the 
position to which he or she was relo-
cated. An agency may target groups of 
positions that have been difficult to fill 
in the past or that may be difficult to 
fill in the future. However, except as 
provided in paragraph (d) of this sec-
tion, any determination to pay a bonus 
shall be made on a case-by-case basis 
for each employee.
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(2) In determining whether a reloca-
tion bonus should be paid and in deter-
mining the amount of any such pay-
ment, an agency shall consider the fol-
lowing factors, as applicable in the 
case at hand: 

(i) The success of recent efforts to re-
cruit candidates for similar positions, 
including indicators such as offer ac-
ceptance rates, the proportion of posi-
tions filled, and the length of time re-
quired to fill similar positions; 

(ii) Recent turnover in similar posi-
tions; 

(iii) Labor market factors that may 
affect the ability of the agency to re-
cruit candidates for similar positions 
now or in the future; and 

(iv) Special qualifications needed for 
the position. 

(d) Exceptions to case-by-case approval. 
The head of an agency may waive, for 
a specified period of time, the case-by-
case approval requirement for any em-
ployee whose rating of record is at 
least Level 3 (‘‘Fully Successful’’ or 
equivalent), when— 

(1) The employee is a member of a 
specified group of employees subject to 
a mobility agreement, and the head of 
the agency determines that relocation 
bonuses are necessary to ensure the 
agency’s ability to retain employees 
subject to such an agreement; or 

(2) A major organizational unit of the 
agency is relocated to a different com-
muting area, and the head of the agen-
cy determines that relocation bonuses 
are necessary for specified groups of 
employees to ensure the continued op-
eration of that unit without undue dis-
ruption of an activity or function that 
is deemed essential to the agency’s 
mission and/or without undue disrup-
tion of service to the public. 

[56 FR 12838, Mar. 28, 1991, as amended at 57 
FR 37399, Aug. 19, 1992; 60 FR 33326, June 28, 
1995]

§ 575.205 Payment of relocation bonus. 

(a) A relocation bonus shall be cal-
culated as a percentage of the employ-
ee’s annual rate of basic pay and paid 
as a lump sum. Except as provided in 
paragraph (b) of this section, the 
amount of a relocation bonus may not 
exceed 25 percent of the employee’s an-
nual rate of basic pay. It shall not be 

considered part of an employee’s rate 
of basic pay for any purpose. 

(b) The amount of a relocation bonus 
may not exceed the greater of $15,000 or 
25 percent of a law enforcement offi-
cer’s annual rate of basic pay in the 
case of— 

(1) A law enforcement officer, as de-
fined in § 550.103 of this chapter, with 
respect to whom the provisions of 
chapter 51 of title 5, United States 
Code, apply; 

(2) A member of the United States 
Secret Service Uniformed Division; 

(3) A member of the United States 
Park Police; 

(4) A special agent within the Diplo-
matic Security Service; 

(5) A probation officer (referred to in 
section 3672 of title 18, United States 
Code); and 

(6) A pretrial services officer (re-
ferred to in section 3153 of title 18, 
United States Code). 

(c) Before a relocation bonus may be 
paid to an employee, the employee 
must establish a residence in the new 
commuting area. 

[56 FR 12838, Mar. 28, 1991, as amended at 57 
FR 37399, Aug. 19, 1992; 58 FR 3201, Jan. 8, 
1993; 60 FR 33326, June 28, 1995; 64 FR 69182, 
Dec. 10, 1999]

§ 575.206 Service agreement. 
Before a relocation bonus may be 

paid, an agency shall require that the 
employee sign a written service agree-
ment to complete a specified period of 
employment with the appointing agen-
cy (or the successor agency in the 
event of a transfer of function) at the 
new duty station. 

[60 FR 33327, June 28, 1995]

§ 575.207 Repayment of relocation 
bonus. 

(a) Except as provided in paragraph 
(d) of this section, an employee who 
fails to complete the period of employ-
ment established under a service agree-
ment shall be indebted to the Federal 
Government and shall repay the reloca-
tion bonus on a pro rata basis. The 
amount to be repaid shall be deter-
mined by providing credit for each full 
month of employment completed by 
the employee under the service agree-
ment.
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